Audio Motivation

1. Upload all MP3 and PDF files
2. Add a post for each one
3. Add new post under Post
· Type name
· Check box for audio motivation
· Copy and Paste time to link. Then go back to add new post
· Click on paste from Word and then click control V. Delete Transcript
4.  Add Post Tags comma button and then click add button
5. Insert blank line
6. Click Music (Add Audio)
7. Click Media Library
8. Find File or Search
9. Rewrite title and insert into Post
10. Make blank line underneath time
11. Insert Media
12. Find Transcript if applicable
13. Click on show
14. Person’s name and then word transcript
15.  Insert Post
16. Click Publish
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